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Fid, 3 Ghdaed, Tirance pivisian

SUBJICT : Delinquent Advance Account

IEFERENCH : [ ] dated 13 July 1957

ACTION REQUIRED: Imwediate Settlewent of the Delinquent pPortion of Your
Advance Account

1. Attached is 8 stateuent of your advance asccount as of 31 March 19€1,
it indicates that all or a part of your advance account is over 60 days
delinquent.

2, Ppursuant to the provisions of [ | you are advised that, unlesso5xA
arrangewents are wade by you te ligquidats the delinguencies in your advance
ageount within 30 days frow the date of this notice, action will be taien to
recover the delinquent portion of your advance account Gy salery deductiona.
leductions shall not be in excess of two~thirds of the salary peyable, unless a
pgreater deduction is required to setils the indebledness wiithin one yesr. In
sach instance where advances are liguidated by salary deductions, & report is
wade Lo the Depuly Director Support and to the Inspector General for consider~
atlon of possible action reletive %o the wisuse of Goverrwent funds,

J. It ls requested that you take il.ucediate steps to liguidate the delin~
quent portion of your advance sccount so that it ulll be unnscessary to effect
racovery by salary deductions. If you have any questions regarding your
accomt, you should contact one of the fallowings

8. The Adudndstrative Officer of your division.

b. Accounts Recelveble Unit, Accounte Branch, Finance Division
Roow 240U, wing D, Alcott Hall
ixtension| |

k. XIf sn sccount &nd/or a refund has already been subuitted, please
advise tha unit indicated in paragraph 3b above of the action taken and
when it ocecurred.
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